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This document has been developed as part of the WA Government Environmental Offsets Register
project to assist users from the Department of Environment Regulation (DER), Office of the EPA (OEPA),
Department of Mines and Petroleum (DMP) and Department of Parks and Wildlife (DPaW) to create and
update offsets information in the Offsets Register.

This user manual should be read in conjunction with the internal business processes and systems of
each agency. DER users for example should refer to their Environmental Offsets Register procedures.

Location

The User Manual is located / linked to the Offsets Register Internal Application for easy access by all
agency users.

User Manual Amendments

Future amendments to this document will be managed and maintained by the Native Vegetation
Conservation Branch at the Department of Environment Regulation (DER) for processes relating to Part
V of the Environmental Protection Act 1986 (EP Act). The Office of the EPA will maintain amendments
to processes relating to Part IV of the EP Act.

All amendments to the User Manual should be directed to the Manager, NVCB at DER.

Offsets Register User and Application Support:

User Support — for assistance on how to use the application, each agency has allocated the following
user support personnel.

DER/DMP: John Riley — Agency Administrator and User Support
OEPA: Tracy Marshall and Pat Cavalli (User Support), Luke Jacenko (Agency Administrator and
User Support)

Application Support — for application technical issues only:
Randhir Singh — Application Custodian (NVCB, DER)
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1 Introduction

1.1 Offsets Register Overview
The WA Government Environmental Offsets Policy commits to the development of a public
Environmental Offsets Register as part of the State Government’s commitment to approvals reform.

The Environmental Offsets Register provides a central public record of all offset agreements in Western
Australia, contributing to the broader objectives of transparency and accountability.

Environmental offsets are most often applied to proposals subject to environmental impact assessment
and as a condition of permits for clearing of native vegetation under the Environmental Protection Act
1986 (EP Act), but may be considered in relation to other legislation.

The aim of the Environmental Offsets Register is to:

Facilitate transparency and accountability of offsets;

Provide a single cross-Government record for environmental offsets;

Monitor offset implementation;

Improve auditing and quality control of offsets; and

Provide for efficient retrieval of offset information in flexible ways to meet Government,

vk wN e

industry and community needs.

1.2 Purpose and Scope
This manual supports users of the internal Environmental Offsets Register application in adding, editing
and publishing environmental offset information within the system.

The manual does not provide advice or instructions on assessment, decision or management processes
employed by responsible agencies in relation to the management of offsets.

This manual is limited to the internal Register application and does not include supporting information
for the public Environmental Offsets Register website. Please refer to the ‘Public Website — Offsets
Register ‘HELP page’ for information on using the public Environmental Offsets Register.

1.3 Who uses the Offsets Register
The Environmental Offsets Register allows members of the public, agencies and industry to access
information relating to environmental offsets in WA.

The Environmental Offsets Register allows:

e members of the public using the public offsets website:
o tosearch for and view offsets information
o toview offset information geographically
o tosearch for and export offsets information for further analysis
e registered agency users viewing information using the internal application:
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o to search for and view offsets information

o toview offset information geographically

o tosearch for and export offsets information for further analysis

e registered agency users to be involved in the preparation of offsets information for publication
including the ability:

o to create a new project and submit it for approval for publication for public viewing

o to create a new version of a project which has previously been published and submit it
for approval for publication for public viewing
to review and approve / reject submitted versions of projects
to view the history of published projects and the full details of any previously published
version of a project.

The agencies with registered users are:

The Office of the Environmental Protection Authority;

The Department of Environment Regulation (formerly DEC);
The Department of Parks and Wildlife (formerly DEC); and
The Department of Mines and Petroleum.

O O O O

As at 1 July 2013, DEC separated into the Department of Environment Regulation and the Department of
Parks and Wildlife. These new Departments will be formally recognised in a future upgrade to the
Offsets Register Application. However, in some circumstances, continued references to DEC after this
upgrade may still be applicable when for example, uploading historical data.

1.4 Information held in the Environmental Offsets Register
The Environmental Offsets Register contains information relating to a project, an offset and the
milestones and implementation of that offset.

1.4.1 Project

A Project is defined as a development or other work which has environmental impacts and that is the
subject of an application for approval (i.e. Native Vegetation Clearing Permit or Ministerial Approval).
Project information includes:

e Project Number: The unique identification number assigned to the project.

e Project Name: A short name or description of the project which makes it easily identifiable.

e Project Status: The status of a project which must be Current (live), Complete (when offset
conditions have been implemented) or Not implemented (approval period has lapsed or
project withdrawn by proponent/permit holder).

e Project Version: A sequential number which indicates the version of a project. Where a
project is amended or updated with new information a new project version will be created.

e Proponent(s): The name of the person or company which is responsible for the proposal.
This could be an organisation, company, person or another government agency (e.g.:
Department of State Development)
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e Project Location: Information relating to the spatial location of a project which may include
Cadastral Details (i.e. Lot 123 on Plan 12345) or locality information (Albany).
e Project bioregion(s): The Bioregion that the project is located in. A Bioregion is a

geographically distinct region based on common climate, geology, landform, native
vegetation and species information. Classified by Interim Biogeographic Regionalisation for
Australia (IBRA); or a Provincial Bioregion as classified in Integrated and Marine and Coastal
Regionalisation of Australia (IMCRA)

e Assessment criterion: Description of the criteria used in determining the extent of the

residual environmental impact arising from the actions proposed in the proponent’s
application. Source of information is reports or advice.

e Residual Impact: Text describing the loss of environmental values which will occur as a
result of the project after all mitigation measures have been put in place. Source of
information is reports or advice.

e Offset Conditions: Statement of the Offset Conditions as specified in the Ministerial
Statement or as specified in the Clearing Permit.

e Statutory Process: The applicable statutory process through which the project was
approved (Either EP Act Part IV or EP Act Part V).
e Approved project area (ha): The approved project area in hectares.

1.4.2 Decision
The date of the decision to approve the Project. Each Decision may be related to one or more Offsets.

e For DER/DMP Part V processes, there will be one Decision and the date of the Decision will
apply to the entire Project.

e For OEPA Part IV process, there may be multiple Decisions related to the Project. Each of
these Decisions will be in the form of a Ministerial Statement with its own date of Decision.

1.4.3 Offset

An Offset is defined as one or more actions to offset the environmental impacts of a Project, required as
part of the decision to approve a Project. There can be multiple offsets required under each decision to
approve a Project. Offset information includes:

e Condition status: Indicates whether the offset conditions have been met and must be either

Current (live) or Complete (offsets have been met)

e Type(s): Categorises the Offset into one or more types which are selected by multiple choice (i.e.
Land acquisition and/or Restoration).

e Rationale: A description of how the offset was derived sourced from EPA advice, DPaW or DER
(formerly DEC) advice or Ministerial correspondence.

e Security arrangements: The method for securing the offset (i.e. acquisition of land, covenant,

land transfer).
e Governance arrangements: Information relating to the controls and accountability of how the

offset is implemented. This could include written agreements, or a framework for delivery and
governance boards, or administration of an offset fund.
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1.4.5

Offset Location: Information relating to the spatial location of an offset which may include
Cadastral Details (i.e. Lot 123 on Plan 12345) or locality information (Albany).
Approved offset area (ha): Offset area in hectares (may not always be applicable)

Offset bioregion(s): The Bioregion that the offset is located in, as described for “Project

Bioregion” above (if the offset has physical location).

Delivery agent: The agent delivering the offset. Legally, the proponent is always responsible for
implementation however the agent delivering the offset on behalf of the proponent is recorded
here.

Advisor: The agency responsible for providing specialist information on the offset.

Advice: Advice relating to the Offset which may be text or in an attached document. Note advice
and advise attachments are not visible to the public.

Document attachments: One or more documents attached to provide additional information

relating to the offset advice or governance arrangements. Note attachments relating to
governance arrangements are visible to the public.
Offset spatial boundary: This is the spatial boundary of the offset (geographical), if applicable.

An offset may have zero, one or multiple spatial boundaries. An offset spatial boundary can be
located anywhere and does not have to be enclosed by the project spatial boundary.

Offset Condition Milestone
Condition Milestone: The actions required to be completed as part of the Offset Conditions

o Milestone: The criteria for successful completion of all or part of an offset condition.

o Timeframe: A textual timeframe for the milestone to be completed within (i.e. prior to
clearing, or 6 months prior to expiry of the permit).
Timeframe Date: A date (i.e. dd/mm/yyyy) by which the milestone is to be completed.

Milestone complete: Applies to each Offset Condition Milestone and must indicate

whether the milestone is complete or incomplete.

Offset Implementation Milestone
Implementation Milestone: The actions required to be undertaken to complete an Offset

Milestone usually required to be completed as part of an agreement between the Proponent
and the Delivery Agent.
o Milestone: The criteria for successful completion of all or part of an Offset Milestone.
o Timeframe: A textual timeframe for the implementation milestone to be completed
within (i.e. prior to clearing or within 6 months of expiry of the permit).
o Timeframe date: A date (i.e. dd/mm/yyyy) by which the implementation milestone is to
be completed.
o Milestone complete: Applies to each Offset Implementation Milestone and must

indicate whether the implementation milestone is complete or incomplete.
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1.4.6 Offsets Register Main Entities
The following diagram summarises the relationship between the main information held in the Offsets
Register.

Offsets Register — Main Entities
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1.5 System Roles
All users of the internal system will be assigned a system “role”. The role defines the tasks that a user

performs in the system.

Role Description
Initiator e Creates a new draft project which has not previously existed in the
Register.

e  Updates published offset information by creating a new draft project
version.

Approver e  Reviews and approves the projects for publication for general visibility on
the public offsets website.

Implementer e  Records implementation information (only) by creating a new draft project
version.

Viewer e  Views published offset information.

Administrator e  Defines user permissions for their agency.

e  Has the ability to update and correct information in the system with all of
the permissions of an approver, except the ability to approve information
for publication. It is expected that this ability would only be used in unusual
circumstances.

1.6 Internal Process Supported by the Offsets Register
The main tasks performed in the internal version of the Offset Register are to prepare information for
publishing to the public Offset Register.

These tasks and the role of the users involved are summarized in the following diagram.

Note that the Assessor tasks are performed externally to the system.
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Publish New Project on the Register

Add New Offsets to RegisterV05 TEST PACK vsd
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1.7 Project Versions and Version Statuses

1.7.1 Version Number
When a project is initially created and published it has Version number of 1. When it is updated with

new or amended information and published, the Version number is incremented to 2 and similarly
incremented for each new version of the project.

1.7.2 Version Status
Each version of a project will have one of four Version statuses:

Version Status Description

Draft This version of the project is currently being prepared and edited

Submitted This version of the project has been submitted for the Approver to review

Published This version of the project has been approved and is currently visible on the public
Offsets Register

Superseded This version of the project is an older version which has either been replaced by a
newer published version or has been removed from public view for other reasons

Only published versions of projects are visible on the public Offsets Register.
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Offsets Register — States of Versions of Projects in Register
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2 Accessing and Using the Offsets Register

2.1 System Access
The internal Environmental Offsets Register is accessible online via URL (https://offsets.der.wa.gov.au/).

Users will be able to navigate to this URL from their respective agency website. The URL will display a
logon screen where the user will be prompted to enter a username and password.

For DER and DPaW users, who are assigned to an appropriate user role in the Offsets Register, the login
will be the same as provisioned via Active Directory.

o Government of Western Australia G &2 whoe f W Govnenmert yearch
la Environmental Offsets Register
L2gn
Wa.gov.au A pos PRIS.05 NUTT SR Uy, SIS 1eet

Figure 1: Login screen of the internal Environmental Offsets Register

For OEPA/DMP users, a username and password an account will need to be set up by the application
custodian. The relevant agency administrator will need to approve and assign the appropriate offsets
register role to the user. The administration of users is detailed further at section 9 - Administration.
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2.2 Change Password
As DER and DPaW users will use their Active Directory credentials to login to the Register, the ability to
change a password in the Register is not applicable.

For OEPA or DMP users - once a User has logged on to the system they are able to change their default
password by selecting ‘Change password’ at the top left hand end of the systems black banner.

Government of Western Australia Qo to whole of WA Governeard search
Environmental Offsets Register

The user is taken to the password change screen and specifies the ‘old password’, ‘new password’ and
new password (again). The user then selects to ‘change password’ and their password is updated.

fos Government of Western Australia P iy e o WACK A sm e
Lo Environmental Offsets Register

- .

Password change

&) rortents (opynipt © Covemmont of Westem AustEia 4F rghts resened

wa.gov.au
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2.3 Navigation

Home: An
individualised view
which displays
current workflow
tasks assigned to
the user who is
logged in

Log out: Allows the user
to log out of the

internal Register

Projects: A menu
which allows a user
to ‘Create a new
project’, ‘list drafts’,
‘list submitted’ or
‘list published’
projects

Public Site: Link to the Public Offsets Register

? Govarmmert of Western Australia
o Environmental Offsets Register

the menu line.

(218 0 I A Coverramest )

The link to the User Manual is located on

Contact Us: this link
will take users to the
Offsets Register
Contact information
on the public
webpage

Search Register: Allows the user to search
the internal Register by defining project
characteristics

Reports: Allows the user to generate and
export a list of published projects in the
Register

Go to whole of WA
Government search: A
link to Google
powered search of all
WA Government
websites at
WWW.wa.gov.au




3 Viewing Offsets Information

3.1 Searching the Register
To search the Register for Offset information the user navigates to the Search Register screen from the

menu.

ermment of Western Australia 3.0 800 of W Comrament S230D

ntal Offsets Register

The following Search Register screen will be displayed.

Government of Western Australia Ol 14 o LA Gitesitittent searth
Environmental Offsets Register

"

Noarch Rogate

ANy Dtournence ot ©

PFregeat humber & PFroposem @ Fraject Hame @

Frogect Sisun © Frojedt Bocegion @ tustory froceis §

To search for Offset information:

1. Enter search criteria in the fields on the screen. A user may enter any combination of Search
Criteria (one or more) and the Register will return search results filtered by the defined search

criteria.
2. The user can also specify the information to be displayed in the search results by check the
appropriate boxes under the Results Display section (at the bottom of the Search Register

screen).

Note: If the user doesn’t select any Results Display filters, the Register will default to returning

basic project information for each of the search results.

3. Once all search criteria and filters are defined the user selects the Search button (located at
both the top and the bottom of the screen).



Note: To clear all search criteria, click the Clear button, located at the top of the screen.

Once the Search button is selected, the system will return the search results which match the search
criteria.

e Government of Western Australia 00 to whoie of WA Govermmen serch
Lo Environmental Offsets Register

Search Resuits

"

3.2 Exporting Search Results

The search results can be exported as a CSV file (for further analysis) into analysis tools, such as
Microsoft Excel, or as a PDF. When the user selects to export the search results table as a CSV file or
PDF the system will start a download and the user then has the option to save, open or cancel the

download.

The exported data will appear in the selected format (PDF example below). The exported PDF will also

include the search criteria (start of document) and the date the search was downloaded (top right hand

corner of the header).
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Search Criteria

I Full Text Search

IoAm Occurance of - DEC

Secarch Results

1 Project 4954/1

Project Number TUANTE )

Project Name The application s 1o chear 4
Current vwegetable farm

he vepetation under application consists of Banksia woodland, containiog Banksia artenn
sta, Banksia mensbostt over Xamthorrboea preisati and Hibbertia sp (DEC, 200 2)
scattered BEncalyprus todtianas treos within the applicstion arca Weeds spocies were mainly
contatned o the perimeter of the spplication arca on the odge of the e bocaks, The vepeta
socad A ciahers, 1080L T Y

Ahias sasnador aranad b adboass M A o Lo staclisioac L1 L

7 hectares of native vegetation for the purpose of extending the

There are

3.3 Viewing Project and Offset Boundaries

It is also possible to view all of the project boundaries and all of the applicable offset boundaries
contained in the search results by selecting View Map on the Search Results screen (note some offset

types have no applicable boundaries).
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3.4 Viewing Project Details

Alternatively the user can view the details of a project from the list of search results by selecting the

hyperlinked Project Number for the desired project.

Search Resut Lo (oo R o I o

# | Project Number Project Name

Froponent |Project Boundary

The appication 5 10 clear 4 7 hectaves of nabive vegetaton for the purpose of egending
the current vegetable farm The vepetation unger application consists of Banksa
wo0diand conlainng Banksia atenuata, Banksa mennesi over Xanthommioea pressi
and Hibbena sp (DEC 2012) There are scatierad Eucayplus 1001@ana trees within the
applicabon area Weeds SPECESs were mainky Contained 10 the penmetsr of he
Spolcanon area on e £4ge of e fire DIeaks The vegetatan under Appicalion was n a
wETy 9000 (Keghery 1094) condibon (DEC. 2012)

Andres

Bogaanch

The Register will display the following Published Project View screen which contains relevant

information on the selected project and offset(s).

e Government of Western Australia 521 shoe S WA Soveniment Ie4Th
Environmental Offsets Register
B
Putishes Project View == I emn
Project number PV
Project name The sgom ahon o i 4 T bt ives oF sative veQedibon I 1he parpine of exlendng e oot weJul st Tarm
INhe vegutalon urer ApERE S0 OVAARS o DAt LA socxBarst CEAMY LA ua e ts DArasa merlmss Jee
INTcrmMoes proasd and Motertas ap (OF 2007) There ave st atteredd D ayptus Ratiarsy oes wifr e o0l ston
AR YYReEs SPECES BRTE MY £ OnAMrmd 10 e permmier of I S0PNCADON Sras On w S0ge Oof The e trasts The
VOOUISON O BPENC AN i ) & Wry D000 (Mmghery Yl nanon (DF
Frogect status Mg
Varvon O (Futmahed
Agency e«
Propoments) A ee Bagiare ™
Project iocston LOT 485 On PLAN 22002 NEERIGARMY A
Progect tearsgian(e) Avun (WP aten
Assesamant critenon D) £ COmprnes Ihe whod o 3 Ot of OF | SECEMRETY R 1IN0 BEtenance of & Mg At ARl o BRund Peeriams
.t Ty 1) R (omprses e shise OF 3 DOt Of Or B Aecesiary Ry The Mardtenaw s of 3 Bvestensd o SO0 M
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3.5 Viewing Versions of Projects

The user can select to view historical project versions as well as any drafts of new project versions by
selecting Version History.

Published Project View [ Punkshos |

Project numbar 004N
Project name The applcahon » 10 clear 4 T hectanes of nalive vegetatian for me purpose of extendng e current vogetal
Version i
The vegetaton under appic ation coraists of Banksia woodland, contaring Bankya atenuata Banksa men
KANIDOIMOeS Preimss and Hibbertia sp (D€ 0121 Thore are stcattared Eucalvptus 1oians troes witin th VRIRION & Susiveind
e Weedn apedies were Mandy contaned 1o Ine penimetar of INe appication area on e soge of 1he Nre | oraon . -
VeOelRlon under Appacaton was in 4 very good (Kexihery 1904) condiion (DEC 2012)
eralon perees
Project status Compléte BrIon 1 Mparsed

The user selects the version of interest and the system displays the following Project View for the
specified project.

ey e b ey ET08 S e==n
Project number 354N
Project name T SOURCANGN 15 10 O 4 T Datiires of nlve veORlanon 1o T DUrpose - - &1 weilalim Ta
e VOt or ap ¥ ’ Banrua T Y 7 BACE3Q IMeruALE B0k menDe ve
s NOoea 5 SU Ll eie N r i N Fana tee » .
Med ™ 1O ) e My hre w e v w XX M e " » « o .
ety T NC Rl 2 2w » T <ol r r 4
Project status e
Version sOerseded
Agency oL

3.6 Locked Drafts of Projects

Where the user selects to view a draft project which has been created by another user the system will
prevent the current user from editing the draft. If the project is locked from editing a display message
‘Locked by [User]” will be visible under the Version History dropdown menu.

Draft Project View =

Project number W

Project name The o & ‘ . r »e 3w yotu ' pos 1 -

oo La 3ol Bpple o T i ) DS nd SNenus’s Dard s el

N Oh Do T DOV % ! oo - an f My VA y *N ¥
Ve re O ety » e ared - wer f the ape » »ra e o0pe Oof the o s -
vrrist or & '3 » 2w 3 et rod 3 '

Project status nearie

Version 1.

Agency o
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3.7 Standard Reports
To export the standard report of current projects from the Register, navigate to the Reports screen from
the menu. This action will list all current projects and their total number.

To export the standard report, the user selects Export PDF. The system will start a download and the
user will have the option to save, open or cancel the download.

Environmental Offsets Register

tfj Government of Western Australia Gio 19 whole of WA Govermiment sexecn

Current Projects (72 Pyomcte [ eorres |
l'» 1nmnm-o ]anul] Statutory Process | Projest Reglon l oftset ints =
' The area under appicanoen 2 Zna tor thie purpase of resgrment Iy of EF ALt =g Avon Whinuttaen om“m.

ang widetnsng of -S00m of Braper o » nchep Vegetstion it best wWanneroo (Pany
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4 Creating a New (Draft) Project

4.1 OEPA Users - Creating a New (Draft) Project

4.1.1 Create Project
To create a new project in the Register, navigate to Projects and select “Create New Project” from the
drop down list.

fes) Government of Western Australia (30 1o whosie of WA Governmerd search
Environmental Offsets Register

Offsets F

List P utishe
(£ My workflow tasks

Draft projects New project version review & approval requested

Enter project details manually or cut and paste data into each project field from existing excel or word
documents.
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S Government of Western Australia 5o to whol. ol WA Govermment acarch
L Environmental Offsets Register
~

Add project

The progect reme

Teatust tezcr yAnn OF Ihe progct koo eir

After project details have been completed, select Save, and continue. Or Cancel to end the session
without saving.

Decisions

»

All CONtEnts COOyNENE © COvemment of Weitem Agmaia AD NgNts reseneq
wa.gov.au s <

When the user selects to save Project details, a system message will appear at the top of the “Draft

Project View” screen confirming that the project was added successfully, as shown in the figure below.
Note the project has now been allocated a Project number.
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A prompt will appear after the project details that “This Project does not have decisions defined”.
Version details are shown in the bottom half of the screen highlighting that this is version 1 (Draft), who
it was created by and the creation date/time.

o, Government of Western Australia Go 1o whola of WA Govenemant aearch
Environmental Offsets Register

# Home Projocs~  Search Register Reports Administrotor tocks =

Draft Project View = =

FProject number

Project name w Above Walertable Mining Project

Project status Cusrent

Vursion 1 (Drafk) assigoed 1o Luke Jacenko

Proponenis) nos Lid (Australi - or 107 492 517)

Praogect location The tron Valley tenement located approximatety 90 kilomeires north-west of Newrman In the Shive of East Pilbars

Project bloreglonds) Pibara

Assosament criterion Flora and Vegetation, Inkand Waters Lrovironmental Quality, Toerrestsial Fauna

Residual imgact Clearing of up 1o £74ha of native vegstation in good 1o axcallent conditlion

Offset conditions 10-1 in vienw of the nignificant residuasd mpocts as 5 result of iImplemasntation of the proponal, the proponent sha¥ contribate

funding for the impact 8o good 10 uxcallent condion native vegetation 1o the atrategic regicnel commervation initiative for the
Piibara a% pursuant o condition 10-2

10-2 The proponent's contribution 1o the inftative idensified in condition 10-71 based on approxdmately 670 ha of good to
axcallan condsion native vegotation at $31500 AUDGe shall bo paid in annusl instaiments of $100 000 AUD (exclading GST)
Par yaar ovet Yo years with the Seal payment dos within twelve manths of ground disiurbance

10-3 The roal value of contributions described in condition 10-2 will be maintained throogh indexation to the Perth Consomer
Price Indax, with the first adfustondnt to be applied 10 the Bral comsibution

Statutory procass EP Act Envirorrmantal Impect Assasarment (Part V)
Approved project area (he) 6740

A Thin projoct doms not have decinlons dofiaod

Version
Version Created By

Vernion Creation Date

1 (Deatt)
Luke Jacenko
Juby 17,2013 1023
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4.1.2 Add Project Boundary
Add a project boundary to the draft Project by selecting “Load a project boundary shape from file” from
the Tools drop down menu.

o Government of Western Australia 005, #0080 WA DR eSIIErt J0MX

lo Environmental Offsets Register
Draft Project View s u L
Project number
Project name . \
veryiens . /
Prepanentinvg % '

The following dialogue box will appear. Select Choose File. Navigate to the correct spatial data file on
database/network and select Load.

Select a boundary spatial data file

_Chiboss File | '

A system message, similar to the one below, will appear at the top of the “Draft Project View” screen
confirming that the project boundary was added successfully. In this example, the shape file contained 5
shapes defining the boundaries.
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The User may end the session by logging out, or continue to adding Decisions by selecting “Add a
decision” from the Tools drop down menu.

4.1.3 Deleting a Project Boundary
To delete a project boundary, select “Edit existing project boundary shapes” from the “Tools” menu, as
shown below.

The steps for deleting a project boundary are similar to the steps for deleting an Offset boundary
described in section 4.1.7.

Q Government of Western Australia (210 whole o WA Gy
o Environmental Offsets Register

Deaft Project View (vt n [ Vorwms ey = |

At iy decomion

Propct number CEPATY
(]
Promct name Naath By North Wesl
Sutered Yov appeoval
Progect statuy Comene =g <L . r Loen A

Version 1 O] sssigned o OUOA indenor | C QI ¢asiing progect Doundary shapes )

Set propect states 10 "ot Iplemented

Propaenentis) Deep Soe Mning

PFrogect location Weberly

Frogect dioregionds} Cantal Kambesey

ASSAsiment crntenon Hyoogoal Frocesses

Resctual impact AURNEAC N IWITA e phace

Offsat contitions SO YO Menesiendd slatoment

Swtutory process EP Emtronmerntal lnpac Assessment (Pan tY)

Approwed propct area (ha) Do ¢

Decision(s):

NEMAIBNN L # &

4.1.4 Add Decision and Offsets
To add a decision select “Add a decision” from the Tools drop down menu.

Government of Western Australia G040 ahcle Ol WNA GOveImen saach
: g Environmental Offsets Register
Draft Project View | ocan |
Project number OEPAD
Project name Yandcoogine bun Omm PTofect - Figumndon 4o include Junciion South West ana Oxbow Ooposits
Sobyre far mppworvad
Progect atatus Curyein Loed & fr DOUOARTY Khapss frurm Ble
Varsion T (Dral) arsigned 50 Luke Jacenko et QU STalus 1O "TROL MmN log™
Froponent(s) Harmeraicy iron Py Lunted
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Add the Date of decision and Ministerial Statement number. Select Save (or Cancel), and/or continue on
by selecting Add another Offset.

Government of Western Australia G 10, mD0tE QT YA CIOVEILment SaLn
Environmental Offsets Register
Add decision
Date or
decivion
Offsets
[ *
Last updated 22-Jul-13 Version 1.0
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After completing offset details, select Save. The following screen will appear.

Decision(s):

DECISION Y # +

Date: July 2, 2013 Ministerial statement: 520
OFFSET1 O~

Condition status: Curremn
Type(s). Researct
Rationale:

how was the offsat derived. Source from EPA aovice or Minstenal Appeal determination

Secunty arrangemeants:

what (if arry) method for secunng the offsel e for acguisition of land - couls be by covenant or transfer of land for conservatian purposes

Governance arrangements
If funong mvoived, what controes and accourdabity are o place for offset mplemantabon ¥ A0 any wetien agreements, framework for

delivery and govermance doards, ar fung agministratior

Offset location;

An Offsel may have terg, one o multsle locatan
Approved offset area (ha): 70

Offset bloreglon(si: Carmarvon

Delivery agent:

Department of Parks and Widlile

Advisoris): Depanment of Ervaronment and © Srostite
Advice:
Arvice recsived from DPaW (formeny DEC) consisting of

sach advwce o ment If sgplicabie

No condition milestones defined (

e NO Impremergation milestones gefned

A screen prompt will appear after Offset 1 details that “no condition milestones defined” and “no
implementation milestones” defined.

DECISION 1 & + ¥
The User can add another offset by clicking on the + sign or continue on by

selecting “Add condition milestone” and then “Add implementation milestones” if these details are
known. These details may be added at a later time if unknown, either before publication (refer section
6 - Amending Draft Projects) or after publication (refer section 7 - Amending Published Projects).
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4.1.5 Add Offset Boundaries

To add an Offset boundary open the Offset menu for the Offset you wish to add a boundary to and
select “Load an offset boundary from file”, as shown below, and follow the same process as for loading a
project boundary, as described in section 4.1.2.

Approved project ares (ha)

Decision(s):

DECISION | / 4

Date Ministenal statement. [ 4
OFFSETY o+
Congition ’
Type(s) .

Ratonxie
Securty o

Offyet location

Approved offset ared (ha)
Offyet dioregion(s)

Delivery agent

Agvnor(s)

Advice

4.1.6 Editing Offset Boundaries
Existing Offset boundaries may be edited by moving them onto another Offset within the current
project. This is described in section 4.3.1.

4.1.7 Deleting Offset boundaries
To delete an Offset boundary, select “Edit existing offset boundary shapes from the Offset menu for the
Offset which the Offset boundary is currently attached to.

The system will show the current boundaries for the Offset, as shown in the example below. In this
example there are three separate shapes for three boundaries for the Offset. The shapes are listed
separately beneath the view of the boundaries as Shape 1, Shape 2, Shape 3.

Determine which of the listed shapes corresponds to the shape on the viewer by clicking on the listed
shapes in turn. The system will highlight the corresponding shape in the viewer. When you have
determined the shape that you want to delete, select the check box next to the numbered shape in the
list. Then click on “Remove selected”. The system will delete the elected shape.
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4.2 DER/DMP Users - Creating a New (Draft) Project

4.2.1 Create Project

To create a new project in the Register, navigate to Projects and select “Create New Project” from the
drop down list.

fos Government of Western Australia (9,10 WGle of WA GOvEmment seae!
Lo Environmental Offsets Register

Offgets F

Z My workflow tasks

Draft projects

Type the CPS permit number (must be “granted” in CPS) in the CPS permit search field and press enter.

Government of Western Australia G0 Lo ANole Of WA Government search
.2. Environmental Offsets Register

Add project

< Enrdnt permit no (0 Q A6 \ ] e presy enter 10 search

Project number
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If the permit being searched has not been granted in CPS, the system will respond with the following
message.

'The page at https://offsets-uat.dec.wa.gov.au says: &5

The specified CPS Clearing Permit has not been granted. The
project cannot be creaked until the CPS Clearing Permit has been
granked

The user should ensure the permit is correctly flagged in CPS as Granted and then re-enter the permit
number in the Permit Search Field.

The following screen will appear with the dialogue box prompting the user to confirm that the project
information sourced from the CPS is correct before saving. If it is, click OK.

'i Government of Western Australia [ WA Goven h
Jn Environmental Offsets Register
& HO pets v =aroh Regist
Add project m
524 & Enter permit N0 (£.g 4BBVY, 5242/1) then press enter to searct
Project number: %24 The page at htipas/ /oflsols wat_dec wa gov.au says: :
Confrm thet the rformston depleyed & for the cormedt project
before sy,
F Comnissicner of Main Poag
ok _I Caresl |
Wonrea( ¥ ) Of S proponae
Thi amenoed appication 13 20 clear up to 103 hectares of native vegetation On various propertiod 2nd Toad reserves 2{
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The User must complete other mandatory fields manually as required such as Project BioRegion,
Assessment Criteria, significant residual impact, and statutory process.

Note that the Offsets Conditions text sourced from CPS requires manual revision to:

e exclude conditions which are not offset conditions

e align with the permit conditions, which may be different from those in CPS

When completed, click on Save to continue or cancel to end the session without saving.

= =l
Chw |
Project status
Y e ] ]
Avadable assessiment aftera ¢ Chosen assassmant citersa |

Q =l
2}
= =




4.2.2 Editing Offsets
After the project has been saved, the Decisions and offsets (based on permit conditions) will
automatically appear (sourced from CPS) for the permit, as shown in the example below.

Decision(s):
DECISION
Date

OFFSET) O~

Condmion status rem
Typeis)

Rationale
Security arrangements

GCovernance arrangements

Oftset locaton

Approved offset area (ha)
Offset bloregionis)

Delivery agent

Advisor(s)

Advice

OFFSET2 O~
Condition status rem
Typeis)

Rationale

In addition, the project boundary and any relevant offset boundaries will also come across from CPS.

These boundaries may be viewed at the bottom of the screen either individually or combined.



All contents copyright © Gover

wa.gov.au

Note that:

e an Offset is created for each condition held in CPS. It is likely that only a subset of the conditions
will be offset conditions.
e Offset boundaries are attached to the applicable Offsets when they are transferred from CPS

It will be necessary to:

e review each Offset

e enter the relevant information for each Offset so that the actual Offsets indicated on the CPS
permit are replicated in the Register

o delete “excess” Offsets, while taking care to retain Offsets which have an Offset boundary
attached to them

These tasks are described in the next sections.

4.2.3 Entering Offset Information

To enter the relevant information for each Offset, select the Offset to be edited and choose “edit offset”
from the offset menu (as shown in the figure below). The Offset Conditions status, Rationale and Type
are mandatory information required before the Project version can be submitted for approval.
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Decision(s):

DECISION 1

Date: June 15, 2011

estont
Rationale:
ND + Add implementation milestone
NOMe
N AGD e stachment for ag
Security al 3 Add e attachment for governance
NOne

Governance arrangements;

NoOne

Offset location

4.2.4 Deleting Offsets

Offsets which have Offset boundaries attached to them have this indicated as shown in the figure
below. These Offsets should not be deleted, since deleting the Offset will delete the Offset boundary.
Offsets with Offset boundaries attached require the relevant Offset information to be entered.

To delete an Offset select the Offset to be edited and choose “delete offset” from the offset menu, as
shown in the figure above.

Note offsets cannot be manually added to the Register once deleted. If offsets are deleted in error, the
user must re-specify the permit number in the CPS Permit search field (refer section 7.3.1). This will
result in repopulation of the Project and Offsets in the Register from CPS system which again will require
review/editing.
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Decision(s):

DECISION 1

Date:
OFFSET1 o~
Condition status: Current
Type(s)
Rationale

Security arrangements:

Governance arrangements
Offset locauon:
tione

Approved offset area (ha)
Offset bioregion(s)

Delivery agent

Advisor{s):

Advice:

4.2,5 Editing Offset Boundaries

Existing Offset boundaries may be edited by moving them onto another Offset within the current
project. This should not be necessary when the project is first created from information in CPS, but may
be required when subsequent versions are created. This process is described in section 4.3.1.

Note that it is not possible for DER/DMP users to delete an offset boundary from an Offset.

4.3 All Users

The following tasks may be performed by all users with the authority to create a project.

4.3.1 Editing Offset boundaries
Existing Offset boundaries may be edited by moving them onto another Offset within the current
project.
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To move an Offset boundary, view the Offset that the boundary is currently attached to. Each boundary
has an “Edit” link next to it, as shown in the example below.

The boundaries may be individually viewed by clicking the “Edit” link. The boundary will be displayed as
shown below.

To move the boundary onto a different Offset, select the required Offset from the list of Offsets for the

project, as shown below, and click “Save”. The system will move the Offset boundary onto the selected
Offset.

Note that the Offset descriptions which appear in the Offset selection drop down list are based on
information which has been entered for the Offset. If no information has been entered for the Offset,
the drop down list descriptions may not be very helpful in choosing the desired target Offset.
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4.3.2 Milestones and Attachments

Condition milestones and implementation milestones can also be added (if known) for each offset, as
well as file attachments for advice (only visible to the agency) and governance (agreements for
implementation). These are options are available from the offset menu.

Save at the end of editing offsets, adding milestones or attachments.

4.3.3 Submitting for Approval
The User can submit the draft project for approval and publishing (refer section 5 - Submitting a Draft

Project for Approval and Publishing). The system does not mandate that condition or implementation

milestones are defined for the project before the project is submitted for approval, but if they are
known they should be entered before submission.
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5 Submitting a Draft Project for Approval and Publishing

5.1 OEPA Users
To submit a draft project for Approval, select the relevant draft project from your workflow tasks on the
home page or from the list of draft projects available from the “Projects” menu.

Government of Western Australia G0 10 whoie Of Wik Government search
L Environmental Offsets Register

Offsets Repgister Home

£ My workflow tasks

Draft projects New project version review & approval requested

-

Check that it is the correct project and that it is accurately completed. Select “Submit for approval”
from the Tools drop down menu.

= Government of Western Australia 060,50 w0AR S WA QONermmert 36
L Environmental Offsets Register

Oralt Project View (v |

Preject number

Project name

Projedt stanun

veortien
Praponenmtiy)

Project locsten

Projedt disrogroniy)
Assetument (raerian
Revdusl mmp 2t

Off1et conamony

Last updated 22-Jul-13 Version 1.0 Page 42



If all mandatory fields have been completed, a screen message will appear confirming that the draft
project has successfully been submitted for approval.

fes Government of Western Australia I of WA Government 5
o Environmental Offsets Register

Project View ooy D CEm

Project number OEPA4Y

P'D'.C' name Cape Lambert 12 Emu Sidng rall guptication and gevelppmet of Dorrow ts wihrm Milstresn Chichestar National Pard

Project status Current

Version 1 (Submited), sssgned 10 OEPA Approver

onpononhn Robe River Mining Pty Lid (Austraian Compaty Numbes 008 654 246)

Project location Fram the Cape Lambent Port to Emu Siding and In Milstzeam Chichester Nations Park

Project bloregion|s) Certral Kiinderiey

Assessment criterion BeEnnic Hatitat

Residual impact Text pescrbing the 1058 of ervAronmergal values Which will ocour 23 2 resull of the project after ol meigatan measures
have been pul v place Sowce of information 13 reports ang advwee

5.2 DER/DMP Users
To submit a draft project for Approval, select the relevant draft project from your workflow tasks on the
home page or from the list of draft projects available from the “Projects” menu.

Last updated 22-Jul-13 Version 1.0 Page 43



Government of Western Australia G0 10 whole Of WA Govemment 3ear
Environmental Offsets Register

_

Offsets Register Home

L My workflow tasks:

Check that it is the correct project and that it is accurately completed. Select “Submit for approval”
from the Tools drop down menu.

fo Government of Western Australia G0 10 G O WA CRITma s Seak
Environmental Offsets Register
o .
Draft Project View [ vt |

Project number

[ 71« J vty = |
.

Froject statun

If all mandatory fields have been completed, a screen message will appear confirming that the draft
project has successfully been submitted for approval.

If mandatory fields not completed, a screen message will confirm the fields required to be completed
prior to submitting for approval.
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6 Amending Draft Projects

To edit a draft version of a project, either:

e from the home page, choose from draft projects in assigned workflow tasks, or
e select “List Drafts” from Projects drop down menu as described in the next section

6.1 List Drafts
To display a list of draft project versions select choose “List Drafts” from the Projects menu as shown

below.

o, Government of Western Australia (:0 10 whole Of WA GOvemment 3ealch
Lo Environmental Offsets Register

Offsets Regioter Home

¢ My workflow tasks

Draft projects New project version review & approval requested

The List Drafts screen will appear, as shown below. Select the relevant draft project from the list for

editing. Note drafts that are locked for editing by someone else Drafl & will not be accessible.
Note that:

e Version 1 drafts are drafts which have not previously been published to the Register. Any user
with the required authority can edit these drafts

e Version 2 or higher Version number drafts are drafts of revisions to projects which have
previously been published to the Register. Only the user who created the new draft version of
the project can edit these
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Government of Western Australia G0 I whole of WA Govsmment searcn
Environmental Offsets Register

—

List Drafts

| Project number %mmlmmnl Progect nams I StItutory process [ Project version

If the user wishes to amend project details, select “Edit” from the Tools drop down menu.

fo) Government of Western Australia (G0 10 mho Ot WA Covarmment aeach
Lo Environmental Offsets Register

|

Oraf Project View o] D G
— R P
Project name AnQOGID (2013) 18 prOPESINg 1O Ci2ar up to 4B 2 hectaras of nabwe for the purposes of an
yertins This ciudes the widening of an eMsting rstry for safaty reasons and the expanson of . ——omMi 1oF Sapeows
Sl propect sEatLG b *NOt implgmented
The vegelaon wil be Ceared ysng a buldorer
Project status urrent

The Change project screen appears. Edit project details as required.
Note for DER/DMP users:

Some project fields can only be auto populated by CPS (not manually edited). Re-specifying the CPS
permit number in the CPS permit search field will update the auto-populated fields. Note that this
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should only be done with an understanding of which information will be updated and the consequences
— as described in section 7.3.1.

faio), Government of Western Australia (G050 WNG1E QT WA GOVRINMEnt ARAED
i Environmental Offsets Register

" . * |

Change project 546011

Enter peemit ¢ (e 4SO/ 2400 then pross enter (0 et

Project number: 54y

Save changes made, or cancel to end.
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If the user wishes to edit offset details, while still in Draft Project View screen, scroll down to the Offset
menu for the required offsets and choose Edit offset, Delete offset, Add condition or implementation
milestones, or file attachments for advice or governance, as shown in the figure below.

Decision(s):

DECISION

Date: May 17, 2012

elole
& Al (
+ AQQ Implement

ofaet

00N MIEStons
Rijtionale:

[N Add Nie atacrment far savice

B Add fle attacrment far gevernancg

Governance arrangements

None

Offset location:

None

Approved offset area (ha)
Offset bloreglon(s)
Delivery agent:

None

Advisoris)

Advice
None

Cance
Save changes made, or cancel to end.
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7 Amending Published Projects
This section describes the process of creating a new version and amending a previously published
project.

The tasks involved depend on Agency and role.

e DER, DMP and OEPA Initiators should start with the tasks in section 7.1
e DPaW Implementers should start with the tasks in section 7.4

7.1 DER/DMP and OEPA Initiators

7.1.1 Create a New Version
To create a new version of a previously published project either

e select “List Published” from the Projects menu, as shown in the figure below, to display a list of
published projects or
e search the register for a specific project using the Search Register option from the menu

fes? Government of Western Australia Ga to whote of WA Goverry rxh
]. Environmental Offsets Register

Z Ny workflow tasks
Draft projects

.
.
-
.

Project version revision required
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Select the relevant project from the list of current published projects or from the list of search results.

El

List published projects

Government of Western Australia
Environmental Offsets Register

G010 whole of WA Govemment search

[ Project Number

Project agency

Project version

OF

0000

e n 7 (Pubished)
ublisnhed)
L N 0 (Fublaned)

i § (Fubimhets

Creats

re 3tz

1) creals

Createo ty

1 by DE

1 by DEC Initator 1

1 by DEC Approver on

3 try Siman Wesghéll on 20

N Riigy o

Inisstor 1 on 24
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Select “Create new version” from the Tools drop down menu, as shown below.

= Government of Western Australia Gotn whole of WA Gowrrment yearch
Lo Environmental Offsets Register

Publishad Project View

Project number

Project name

Project status Current
Version Fubad
Froponentis)

Project location

The system will prompt the user to confirm this action. Note once created, a draft new version cannot
be deleted.

Please Confirm x

Are you sure you want to creste

new version? It can't be deleted,

Confirm Carncel

7.1.2 Amend the Project
The user can proceed to amend project details (via Tools drop down menu) or scroll down screen to edit
offsets and milestones.
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Other details of the next steps in the amendment process, depend on the Agency:

e For OEPA Initiators refer to section 7.2
e For DER/DMP Initiators refer to section 7.3

7.2 OEPA Users - Amending Published Projects

The steps for amending a published OEPA project are the same as for the initial creation of the project,
as described in section 4.1.

7.3 DER/DMP Users - Amending Published Projects

7.3.1 Refreshing Information from CPS

If editing or updating project details with information from CPS, the user will need to re-specify the CPS
permit number in the CPS permit search field. This may include amendments to CPS permits where the
last number remains the same or may include amendments where the last number of the permit is
incremented.

For example, in the figure below if the details for the granted permit 2184/2 have changed, the user
specifies the same permit number in the CPS permit search field and presses enter.

However if amendments to the permit require a new permit to be granted, the user specifies the
incremented permit number 2184/3.
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* f . < < Dy : Penon
1

Change project 218472

Project number: 2184/2

Naumada) of the proponentis)

03 ynder apgplicabon 15 2903 1o the purpose of realignment and wicering of =gd0m of Brager Rd in Yancrheg a
et o

/enet=ton s=erihodd in ter main sechone The nnrthem sectine s sniitferm sprfinn of e neancaed m

The system will prompt the user to confirm that the information repopulated from CPS is correct prior
to saving.

Confirm thet the nformation deplayed i for the correct project before saving.

ok | cance |

7.3.2 Review Information from CPS

After re-specifying the permit, the user will need to review all project and offset details to ensure the
currency and accuracy of the information (including offset boundaries) in the offsets register aligns with
the current CPS permit granted.

Each time information is extracted from CPS (i.e.: when a new version of the permit is created or, in the
case of a purpose permit, when the permit number is re-specified for the purpose of updating the
information from CPS) the system brings all of the permit information across from CPS by:

e overwriting the information at “Project” level, including the Offset Conditions text
e creating additional Offsets for every condition held for the permit in CPS.
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Manual intervention is needed to:

e Restore or update the “Offset Conditions” text similarly to the corrections which were applied
when the first draft of the project was created (refer to section 4.1)
e Determine which of the Offsets are duplicates and delete the duplicates, while taking care to:
o Retain information for Offsets, Offset Condition Milestones and Offset Implementation
Milestones which has been manually entered in the previous version
o Determine which Offset boundary shapes are duplicates. This will require taking into
account the possibility that some Offset boundary shapes which were attached to a
previous Offset may have been revised and will be required to be replaced by a
boundary shape which has been imported in a duplicate Offset.
1. To move Offset boundaries between Offsets follow the instructions in section
43.1
2. Itis not possible to delete an Offset boundary from an Offset; it is only possible
to delete an entire Offset (which includes the Offset boundary). To delete an
Offset boundary which is not required, from an Offset which is required, it is
necessary to move the Offset boundary onto an Offset which is not required and
then delete the entire Offset.

7.4 DPaW Implementers- Updating implementation milestones

Some DPaW users are approved by OEPA to update offset implementation milestones only for Part IV EP
Act projects. This is usually the case when the proponent has entered into an agreement with DPaW to
implement the offset on their behalf. Any agreement of this kind will likely be attached as a Governance
arrangement to the offset.

As offsets are implemented, DPaW users will need to update published projects by selecting to search
the register from the internal application homepage. Search by known details or if unknown, statutory
process.
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Government of Western Australia G0 tn whale f WA Government search
Environmental Offsets Register

Search Register

Any Occurrence of: @

Project Details

Project Number @ Proponent @ Project Name @
Project Status @ Project Bioregion @ Statutory Process ©
I~ Current AvOn Wheatoeh ..‘J EP Act Cleanng (Part V) ;l
I Complete Carnarvon EP Al Emdrorenental Impact Assessmert (Pat V)
' : “entral Kymberey
™ not implemented Central Ranges .:l ;‘

Select the relevant project from the search results list.

SearchResuts L 3
-

—-

# | Project Number Project Name Proponent | Project Boundary

TS Asia
1 OEPAS Yilgarn Operations Windaring Range ‘Wa East Deposit Paciic ron  No
Ore Py L1a

Toro

”
T
¥

wAluria Uranium Project Energy YES
Laynited

The proposal is to clear 17 2303 of native vegetation on Lot §426 (41 120a) for turf. The

anginal application was submitted for the entrs prapenty, Noweyes this was subsequentty

amended A site inspection (2007) of the vepetation uncer application gentfied the

overstorey as predominantly comprising Jarrah (Eucalyptus maromata) The understorey

COMMEASed of very lITIe species diversity, with the sominant species being <anthonmoea Citn Py
preissti Other species identfied Included Macrozamia sp, Mesomelaena sp, Hakea sp, L
Conostyss sp, PalErsonsa ncodentss and Desmocladus sp. The vegetation under

applicabon ranged in condtion from degraded to good  Mattiske (2004) detérmined that the

vegetaton under application has been previously heavily logged, resulbng in the

regeneration of farrah (Eucalyptus marginata)

R . ~ Hamersiey
vandicoogina Iron Ore Project - Expansion 10 nciuge Junction Soutn West and Oxtiow ' )
Iron Py Ye
Deposés

Limited

w

The Published Project view screen will display. Confirm the correct project has been selected, as new
draft versions created from a previously published project cannot be deleted.
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If correct, select “create new version” from tools drop down menu, as shown below.

fes) Government of Western Australia ot WA G t
' Environmental Offsets Register

Published Project View [ Pubbstion | 2 S s

Project number CEPA 6% @

Project name INBEoOgIng iron Ore Proect - Expansion ta maude Junchion South West ana Oxbiow Deposit
Project status Cutrent

Version | (Published

Proponent(s) Hamersay ron Py, Limted

Project location Certral PHDacs region Of Wastiem Austy sia, on mining ease 27454

Project bloregion(s) Plibwa

Assessment eriterion Viota ang Vegetation, Mydroiqgical Pracesses, Terrestnal Fauna

The Draft Project view screen will display. Note system message at the top highlighting that this is a
new project version.

e Government of Western Australia 3 WA G arch
' Environmental Offsets Register

Draft Project View [ Lt

Project number DEPA S5

Project name Yandicoogina ron Ore Project - Expansion to ncude Juncton South West and Coow Deposits
Project status Current

Version 5 {Dram), assignes ta DEC mplementsr

Froponent|s) Hameraley lron Pty Limged

Project location Certral Pibara region of Westem Australia, on mining lease 27454

Project bloregion(s) Pllbara

Assessment critenion Flora and Yegetation, Hydrological Processes, Terrestral Fauna

Residual impact » cleaning of 40 na of iecaly signficant npanan veqetstion n Manliana Cress

Scroll down to the relevant offset and select ‘Add implementation milestone”.
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CONDITION MILESTONE 1

Mdestone:

Timeframe

Compiste: rcompiate

CONDITION MILESTONE 2

Milastones:
Timesframe:
31 Decemsdier 2013 gniess ofhenwss agreed by the CEC

Timaframe (date|: D«

Compiete: rcompiote

QST e - e tTTe s S0

Note only implementation milestones will be accessible to DPaW Users (Implementers) for amendment.
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The Add implementation milestone screen will be displayed, as shown below. Complete the relevant
fields and save.

fus? Government of Western Australia 0,50 AN0NE. OF VWA GOvRINMENt ARALLN
l‘ Environmental Offsets Register

Add implementation milestone

A screen message will appear confirming that the implementation milestone was added successfully.
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The user can now submit the draft project for approval by selecting Submit for approval from the Tools
drop down menu, as shown below.

Government of Western Australia (.10 whote Of WA Covsrmiment search
Environmental Offsets Register
-\
Draft Project View =
Project number LA B >
Froject nams NSO ' e Project - Expa ! e nenen I Wt an Dow Depost

A screen message will appear confirming that the project has successfully been submitted, as shown
below.

tz‘j Government of Western Australia (0 20 whoie of WA Sovanmmant searn

Environmental Offsets Register

Project View

Project number EFa S

The user can end the session (logout) or repeat this process with another project.
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8 Approving and Publishing Projects

8.1 Selecting a Project for Review
When a project is submitted for review and approval the Approving Manager receives an email
notification and a workflow task will appear on their home page.

The Approving Manager selects the relevant submitted draft project from the workflow tasks on their
homepage.

fos? Government of Western Australia G210 90016 D WA GOIRE: SEalh
Lo Environmental Offsets Register

Offsets Regiuter Home

7 My workflow tashks

Draft projects New project version review & approval requested

The system displays the submitted project version.
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The Approving Manager may record reviewer notes by scrolling to the bottom of the project and
entering text, as shown in the figure below. If the project version has previously been reviewed and
reviewer notes entered, they will be visible. Press Save to record the review text.

Version Ssbmitiad By Snen Ve tet
Version Sstmitted dIte Jane 24 043 1 8S D
Version Approved By
Version Puslication Date

Version Superseced By

Versian Segwrveced Date

Record reviewer note

Al coments cogsnote © Sovernment of Viesimm Avsirats Al Fotts reserved

8.2 Approve

The Manager reviews all project and offset information submitted, and if correct, selects “Approve and
publish” from the Tools drop down menu.
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,

Project status
Version
Proponentis) PP MoKy Pty L and Lote Mot

Project location

Project Dloregion|s) "
Avsessment criterion D) It Coengt e whole Or & pan o oy far Uy il y Of JUNCAIE DabRAt 10r Taus g
'
Residual mmpact SO i e ¢ Dy e f o i T whi -t M htesittof ec! o
Offset conamons Fauna m

The following system message will appear. If the Manager is certain of the accuracy of the data, click
Confirm to make the project version publically available on the Register, or Cancel otherwise.

Please confirm:

Flease confirm that you wish 0 approve tis version of the project and make It

generally visible in tine Regiater and to the pubii

\ s bll

The system will confirm that the version of the project has been published.

Reviewer notes are removed when the project is published.
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8.3 Reject
If the draft project is not correct and cannot therefore be approved or published, the Approving
Manager selects “Reject” from the Tools drop down menu.

e Government of Western Australia 1010 whole Of #A Cov TRt 2400
Lo Environmental Offsets Register

‘ ,

Project View [ stnatau | n ‘ ‘-;;‘T':'

Projedt number

Froject name ¥ f My

The system presents a list of potential recipients, with the person who submitted the project as the
default. The Manager selects the required recipient and clicks on Reject.

Please select

Please select a recipient of the rejection notification

The system will confirm that the draft project has been rejected and returned to initiator.

close

The system will send a notification email to the selected recipient and a workflow task will appear on
the recipient’s home page. The recipient will be able to view the reviewer notes.
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8.4 Edit

If the corrections are of a minor nature, the Approving Manager may choose to edit the draft project
(select from Tools drop down menu) before approving and publishing it.

8.5 Changing Project Status to Not Implemented

Under certain circumstances, Approving Managers may need to change the status of a project to “Not

Implemented”.

To change the published version to “not implemented”, navigate to the relevant published project and
create a new draft version. Select Set Project Status to “Not implemented”.

Government of Western Australia
Environmental Offsets Register

J i %

Ciraft Project View

Project number

Project nams

Project status iree
Version 8 (Draf), assgnan 1o OEPA AQDIove

Proponent{s)

ForrAus Pty Umiing (Austratan

Pralarct lnrarian Onrartenn Qurne Araa s Nsanunr

omparyy Nusber 087 422 4

nmo Fa

iha

2

« O

G0.t0 whote of WA Servamment acacch

SULME 1O SpErong

Load 8 peopet b L Rliam e

< rt project status to “Net mplemersen® >

tern Aisnaks

The following message appears notifying the user of the consequences of continuing. If ok to continue,

select confirm.

Please confirm:

Changing the project status 1o *not implemanted® wil cause sl informalion to be

SLALMANC AR remdved Irom Bis verson of e groject, sscept for the fbowng
o Progct numbear

o Prolctname

s Proponent

o Project stat

Please canfem thiet vou wah (o aller tne groject statirs n hes way

e m

Select Submit for approval from Tools drop down menu. As the Approver, the user will need to navigate
to their workflow tasks on the Home page and approve the submitted project.
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8.6 Delegation of Approver Role
Each agency has at least one registered approver (usually a Manager) who can delegate the Approver
Role to another person. In most instances, this will be the person acting in their position.

To delegate their Approver Role, the Manager selects “Delegate” from the Home Page, then selects the
relevant user from the User drop down list, completes start date and end date, and selects Delegate.

? Government of Wastern Australia A LG 0 GNE ATD
" | Offsets Ragi

o dtegeter

Dubegate an approver

A system message will confirm the successful delegation of the Approver Role. The delegated Approver
will receive email notifications of request for approval and workflow tasks for approval.

Note that the Manager can still review and approve submitted projects by choosing the project from the
list of submitted projects. This is available by selecting “List Submitted” from the Projects menu.
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9 Administration

9.1 DER and DMP User Registration and Assignment of Roles
For registration of new users for the EP Act Part V (Clearing) process:

1. DER’s Systems Administrator (OIM) creates the user on the Offsets Register after receiving
approval from the relevant agency (OEPA, DER, DMP).

2. DER’s Agency Administrator — John Riley (based at the Native Vegetation and Conservation
Branch) assigns the relevant roles to new users for both DER and DMP. Note: the Agency
Administrator for DEC is also the Agency Administrator for DMP.

9.2 OEPA (and DPaW) User Registration and Assignment of Roles

For registration of new users:

1. The DER Systems Administrator or Application Custodian creates the user on the Offsets
Register after receiving approval from the OEPA.

2. OEPA’s Agency Administrator — Luke Jacenko (based at the Strategic Policy Branch) assigns the
relevant roles to new users for both OEPA, and for DPaW in relation to implementer roles.

9.3 Assigning a Role
To assign a role to a user, the Administrator chooses “Assign user roles” from the “Administrator tools”
menu, as shown below.

e Gavernment of Western Australia (3010 Whoke of WA Govermmer. saacn
Lo Environmental Offsets Register
LR . Adresresiian wan

Progect es
ONweta Reginter Home

OO S AR N s
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The system displays a list of users and their current roles, as shown below.

ASSign uaer roles

Name Holes Action

To delete a role click the x next to the role for the user. The system will remove the role from the user.
To add a role for the user, select “add a role”, as shown in the figure.

The system displays the “Agency user roles” screen, as shown below. Select a role for the user from the
Group drop down. Enter a start date for the user assignment to the role and optionally enter an end
date. Click Save to save the role assignment or Cancel to cancel the changes.

fesh Government of Western Australia 0010 whike of VO\ GOYSmTeNE seach
.Z. Environmental Offsets Register

” T .

DEC uner rodes

ASTN 1ok Cancel

Note that the Assign user roles screen only shows the current role assignments for users. It does not
show:

e role assignments for users which have already been made for the future
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e role assignments for users which have previously existed

9.3.1 Implementer Role Assignment
The Implementer role is a special case. It is only currently assigned by the OEPA Administrator to DPaW
users to enable them to update Offset Implementation Milestones on OEPA projects.

To assign the Implementer role to a user, use the special tools at the bottom of the Assign user roles
screen. Choose the required user as shown in the figure below and press the Assign button.

(AamstTaes M Viewer ¥

Nirwer %

M o W AL
wa.gov.au coments copyngie & Covernment of Vies=mm Aesimta. AR nghts reserved

9.3.2 Removing locks

An agency administrator can remove a lock on a project that has been locked for editing by a user who
cannot for some reason, complete and submit the project. The administrator navigates to Project Locks
from the Administrator tools drop down menu.

) Government of Western Australia (G0.12 whole of WA GONEMMEnt earh
le Environmental Offsets Register

Offsets Reglster Home
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10 Glossary

Glossary of Terms

Administrator

Term Definition
Actor An actor is a human (or non-human) role that interacts with the system.
Agency Defines user permissions for their agency.

Has the ability to update and correct information in the system with all of the permissions of an approver, except the ability to approve information for publication. It
is expected that this ability would only be used in unusual circumstances.

Application Technical personnel responsible for the technical support of the system.
Custodian
Approver Reviews and approves the projects for their respective agency for publication for general visibility on the public offsets website.
Business The owner of the over-arching business process supported by the system. There are two Business Custodians:
Custodian e  Business Custodian — Part IV processes (OEPA)
e  Business Custodian — Part V processes (DER)
csv Comma Separated Values — a file format for data which can be imported into analysis tools such as MS Excel
CPS Clearing Permit System (DER)
DEC Department of Environment and Conservation
DER Department of Environment and Regulation
DMP Department of Mines and Petroleum
EP Act Environmental Protection Act 1986
EPBC Act Environment Protection and Biodiversity Conservation Act 1999 (Cwth)
GIS Geographical Information Services (DPaW)
DEC Records offset implementation information (only) by creating a new draft project version. This role is usually assigned to DPaW staff who need to update offset
Implementer implementation and milestone information.
Initiator An Internal actor. Creates a new draft project which has not previously existed in the Register.

Updates published offset information by creating a new draft project version.

Internal Actor

An internal actor is an actor who uses the system by logging into the Register.

Internal
application

The version of the system that is used by internal users to create and maintain the contents of the Register and also to view the contents of the Register.
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Ministerial Applies to OEPA (Part IV) processes only. Statement containing the Minister for Environment’s decision authorising a proposal to proceed, including the conditions
Statement and procedures under which it may proceed.
A Ministerial Statement is related to specific offsets. There may be more than one Ministerial Statement per Project in the Register.
NVCB Native Vegetation Conservation Branch (DER)
OEPA Office of the Environmental Protection Authority
Offset Are measurable environmental outcomes resulting from actions designed to compensate for significant residual adverse impacts arising from project development

(Environmental)

after appropriate mitigation measures have been taken. (Adapted from Business and Biodiversity Offsets Programme (BBOP). 2009. Glossary. BBOP, Washington,
D.C.).

(o]l\Y] Office of Information Management (DPaW)

PDF Portable Data Format — a file format for documents, which can be read by the Adobe Reader

Public Views published offset information via the public website

Public Actor A public actor is an actor who uses the system via the public offsets website.

Public The version of the system that is used by the public to view the contents of the Register

application

Register The internet website from which the public version of the application is launched.

website

Significant Are adverse environmental impacts likely to result from the implementation of a new development or activity, which cannot be avoided, minimised, rectified or
residual reduced on-site such that they are no longer significant. (adapted from EPA Environmental Offsets — Biodiversity Guidance Statement No 19)

environmental
impact

SLIP

Shared Land Information Platform (Landgate)

Viewer

An Internal Actor. Views published offset information.
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